BONOI VU CONG HOA XA HOI CHU NGHIA VIET NAM

HOQC VIEN HANH CHINH Péc 1ap -Tw do - Hanh phiic
QUOC GIA
S6:682 /KH-HCQG Ha Noi, ngay 09 thang 05 nam 2023
KE HOACH

Thu va x4c minh bing Pai hoc va Chirng chi ngoai ngir (Tiéng Anh); Té chirc danh gia
ning lwe ngoai ngir Chuan dau ra twong dwong B1 cho sinh vién, hoc vién
tai Hoc vién Hanh chinh Quoc gia (Pot 1 — nam 2023)

I. MUC DiCH, YEU CAU

1. Muc dich: X4c minh Béng dai hoc va chung chi ngoai ngir B1 hodc twong
duong tr¢ 18n; danh gia nang lyc ngoai ngir (tiéng Anh) chuén dau ra trong duong Bl
doi véi sinh Vién’ chinh quy, hoc vién cao hoc tai Hoc vién Hanh chinh Quoc gia (Hoc
vién) trudce khi tot nghiép.

2. Yéu ciu:

- Thu va xac minh bang Pai hoc, chimg chi ngoai ngir Tiéng Anh B1 hoic twong
duong tr¢ 1€n cla cac co sé gido duc trong va ngoai nudc ddm bao dung quy dinh.

- Viéc t6 chtre danh gia ning luc ngoai ngir Chuan dau ra tiéng Anh twong duong
B1 phai dam bao:

+ Pung quy ché, chinh xac, cong khai, cong bang;

+ Co su phéi hop chat ché vdi cac don vi dé ky thi dugc td chirc an toan, hiéu qua,
dang quy dinh.

II. NOI DUNG

1. Thu va xac minh bang Pai hoc, chirng chi ngoai ngir

L1 Doi twong: Sinh vién, hoc vién cao hoc tai Hoc vién chuén bj xét té:[ nghiép

€O bang tot nghiép Dai hoc chuyén nganh ngoai ngir; ching chi ngoai ngr Ti€ng Anh
B1 hodc twong duong tré 1én do cac co sé giao duc trong va ngoai nudc cap (theo quy
dinh cua B Giao duc va bao tao).

1.2. Thoi gian thu: T ngay 10/5/2023 dén hét ngay 17/5/2023

1.3. Ngwoi thu va dia diém thu bang dai hoc, chirng chi ngoai ngir

Ong Nguyén Viin Chién, Phong Cong téc sinh vién —Ban Quan 1y dao tao, phong
A205, co s¢ Hoc vién Hanh chinh Quoc gia tai s6 36 Xuan La, phuong Xuan La, quan
Tay Ho, thanh pho Ha Noi.

1.4. Ho6 so gom

- Pon dé nghi xac nhan dat chuan dau ra ngoai ngit (c6 mdu don kém theo);

- Ban sao da dugc chimg thyc bang t6t nghiép Pai hoc chuyén nganh ngoai ngi;
ching chi ngoai ngir Tiéng Anh B1 hodac tuong duong tré 1én;

- Ban sao thé can cudc cong dan/chirng minh nhan dan.



2. T6 chirc danh gia ning hre ngoai ngir Chuén diu ra Tiéng Anh twong
duwong Bl
2.1. Déi twong dw thi
- Sinh vién hé chinh quy tai Hoc vién;
- Hoc vién cao hoc tai Hoc vién trang tuyén tir ndm 2021 tr& vé trude.
2.2. Thoi gian dang ky
Tir ngay 10/5/2023 dén hét ngay 15/5/2023 (du kién thi 20-21/5/2023)
2.3. Thii tuc dang ky: Dang ky truc tiép tai Phong Pam bao chét luong, Trung
tam Khao thi va Pam bao chit luong ddo tao, boi dudng gdm céac budce sau:
Buwéc 1: Nop 1€ phi thi: - BPinh mirc thu: 800.000d/ngwoi (sinh vién chinh quy)
- Binh muc thu: 1.600.000d/ngwoi (hoc vién cao hoc)
Hinh thtc thu: Chuyén khoan, thong tin tai khoan nhu sau:
S tai khoan: 1506201026858  tai Ngan hang Néng nghiép va Phat
trién Nong thon Viét Nam (Agribank), Chi nhanh Tay Hb.
Chu tai khoan: Hoce vién Hanh chinh Quéc gia
Noi dung chuyén khoan: MS sinh vién_nép tién thi B1_dot 1 nim 2023
Sau khi chuyén khoan thanh cong, chup lai giao dich dé 1am hd so thi.
Budre 2: Chuan bi day du bo hd so theo quy dinh tai Muc 2.4. Ho so ding ky du thi;
Nop hd so du thi truc tiép tai:
- Phong A102, co s¢ Hoc vién Hanh chinh Qudc gia tai s6 36 Xuan La, Xuan La,
Tay HO, Ha Noi.
- Phong 10C, nha 11 ting, Hoc vién Hanh chinh Quéc gia, s6 77 Nguyén Chi
Thanh, Péng Pa, Ha Noi.
2.4. Ho so ding ky duw thi
- Phiéu dang ky du thi c6 dan anh 4x6¢m (cé mau kém theo);
- Ban pho t6 thé can cude cong dan/chiing minh nhén déan;
- Phiéu thu tién hodc anh chup lai giao dich da ndp 1¢ phi du thi;
III. CACH TINH PIEM, HINH THU'C, THOI GIAN THI

1. Cach tinh diém va nguyén tic xac dinh sinh vién dat Chuan dau ra tiéng
Anh twong duwong B1:

- Bai thi danh gia nang luc ngoai ngi (tiéng Anh) twong duong B1 gém 4 bai thi
k¥ nang: Nghe, No61, Doc, Viét;

- Téng diém cua bai thi danh gia nang luc ngoai ngit twong dwong B1 1a 100
diém. Mdi bai thi k¥ nang 25 diém;

- Piém cua bai thi dugc cong tir diém cua mdi bai thi k§ ning, sau d6 quy vé
thang diém 10, 1ay 1¢ dén 01 chir s6 thap phan sau dau phay; dugc sir dung dé dua ra
cac dinh mic Pat hay Khong dat;



Yéu cau doi voi dinh mire Pat: c6 két qua thi ciia ca 4 bai thi k¥ nang; tong diém
cua 4 bai thi k¥ nang dat tir 5,0/10 diém tré 1€n; khdng co bai thi k§ nang nao bi diém
liét <0,25/10 diém).

2. Hinh thire thi: Thi trac nghiém két hop tu ludn trén gidy

3. Thoi gian thi: du kién ngay 20 — 21/5/2023

- Thoi gian thi: Budi sang tir 8h00 va chiéu tir 14h00.

- Lich thi, danh sach phong thi s& dugc Trung tim Khao thi va Pam bao chat
lugng dao tao, boi dudng thong bao sau khi tong hop du danh sach thi sinh dy thi.

3. Pia diém thi: tai Hoc vién Hanh chinh Qudc gia, s6 36, dudong Xuan La,
phuong Xuan La, quan Tay HO, Ha Noi.

* Luwu y: Thi sinh khi di thi mang theo céc gidy to tuy than (thé sinh vién, CCCD,
bang l4i xe...) c6 dnh d€ cén bd coi thi ki€ém tra, d6i chi€u trude khi vao phong thi.

4. Thong bao két qua thi: trong vong 2 tuan sau khi thi.

IV. TO CHUC THU'C HIEN

1. Trung tdm Khao thi va Pam béo chit lwong dao tao, boi dudng

- Lap ké hoach, tham muu thanh 1ap Ban Hoi dong thi, cac Ban giup viéc ky thi,
trién khai thyuc hién cac cong viéc trudce, trong va sau khi thi.

- Kiém tra, ra soat hd so, thu tyc thi sinh du thi. Lap danh sach phong thi va ca
thi, album anh thi sinh dy thi, thong bao va niém yét danh sach thi sinh dy thi trén
website ciia Hoc vién.

- Phéi hop vai1 cac don vi thudc va truc thudc Hoc vién b tri, sép xép can bo coi
thi, cham thi.

- T6 chuc thi, to chitc cham thi, cong b két qua thi, to chirc nhap diém vao phan
mém Quan 1y dao tao cua Hoc vién theo quy dinh.

- Lap du toan va hoan thién cac thu tuc thanh toan theo quy dinh ctia Hoc vién.

2. Ban Quan ly dao tao

- Phong Cong tac sinh vién:

+ Phén cong vién chirc thu va xac minh bang Pai hoc, chimg chi ngoai ngir Tiéng
Anh B1 hoac twvong duong do céac co s& giao duc trong va ngoai nudc cap theo tung
dot thi;

+ T6 chirc thim tra, x4c minh bang Pai hoc, chimg chi ngoai ngir Tiéng Anh B1
hodc tuong duong trd 1€n do cac co sé dao tao trong va ngoai nudce cap; tong hop, bdo
cao Ban Giam ddc Hoc vién két qua tham tra, x4c minh.

- Théng bao t6i hoc vién cao hoc thudc don vi minh quan 1y; phdi hop to chic
thi theo ding quy dinh ctia Hoc vién.



- Tiép nhan va luu trit bang diém thi chuan dau ra ngoai ngit (tiéng Anh) twong
duong B1 theo quy dinh cua Hoc vién; quan 1y két qua hoc tap trén phan mém QLDT
deé phan loai, danh gia sinh vién, hoc vién theo dung quy dinh.

3. Khoa Ngoai ngir - Tin hoc

- Phéan cong giang vién tham gia coi thi, chdm thi va hoi thi van dap theo timg
dot thi;

- Tham gia phdi hop t6 chuc thi theo diing quy dinh.

4. Ban Ké hoach - Tai chinh

Phéi hop voi Trung tim Khéo thi va Pam bao chat luong dao tao, bdi dudng ra
soat, xay dung dinh murc thu chi theo dting quy dinh ctia Hoc vién.

5. Phong Thanh tra va Bao vé chinh tri ndi by - Ban To6 chirc can bd

Thanh tra, kiém tra, giam sat qua trinh t6 chirc thi va cham thi.

6. Van phong

- Phéi hop voi Trung tAm Khao thi va Bam bao chét lugng dao tao bdi dudng xay
dung, tham dinh dir todn va thanh quyét toan kinh phi to chie thi theo ding quy dinh.

- Phdi hop sap xép, bé tri phong thi va chuan bi co so vat chat dé to chirc thi.

- Phéi hop ra soat va théng bao sinh vién/hoc vién da ndp 18 phi thi;

7. Cac Khoa chuyé&n mén

Tiép nhéan ké hoach va théng bao ti sinh vién thudc don vi minh quan 1y; phdi
hop t6 churc thi theo diing quy dinh ctia Hoc vién.

Trén déy 1a K& hoach thu va xac minh bang DPai hoc va Chimg chi ngoai ngir (Tiéng
Anh); T6 chiic danh gid nang luc ngoai nglt Chuén dau ra twong duong B1 cho sinh vién,
hoc vién tai Hoc vién Hanh chinh Quoc gia (Pgt 1 —nam 2023).

Céc don vi, ca nhan lién quan can ctr ké hoach dé trién khai thyuc hién.

Noi nhgn: KT. GIAM bDOC
- Ban Giam ddc;

- Cac don vi thudc Hoc vién (dé ph/th);
- Phong Thanh tra va BVCTNB;

- Website Hoc vién;

- Luu: VT, KTBBCLDTBD




BONOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC VIEN HANH CHINH Doc 1ap -Tw do - Hanh phic
QUOC GIA

PHIEU PANG KY DU THI
Chuan diu ra tiéng Anh twong dwong Bl

S6 Thé can cudc cong dAn/HO chi®u: ... ...
NEAY CAP: oo NOT CAP: oo
EMail. .o, Dién thoai: ....cccovevvveviicieeceee e,

D1a Chi IEN RE: oo

Ha Noi, ngay thang nam 2023
Anh 4x6 cm, Anh 4x6 cm, NGUOI PANG KY DU THI
(Ky va ghi ro ho tén)

duge chup khong dugc chup khong
qua 6 thang trudc qud 6 thing truée
ngay dang ky du thi ngay dang ky du thi




BONOI VU CONG HOA XA HOI CHU NGHIA VIET NAM

HOQC VIEN HANH CHINH Doc 1ap -Tw do - Hanh phic
QUOC GIA
PON PE NGHI

Xac nhan dat Chuin diu ra ngoai ngir

Kinh giri: Ban Giam ddc Hoc vién Hanh chinh Qudc gia

Vi két qua trén em da dat chuan dau ra ngoai ngir cua Hoc vién, vay em lam don
nay kinh dé nghi Ban Giam déc, Hoi dong xét tt nghiép xem xét va cong nhan cho em dat
chuan dau ra ngoai ngit theo quy dinh ctia Hoc vién va du diéu kién xét tot nghiép.

Em xin tran trong cam on!
Ha Noi, ngay thang nam 2023
NGUOI LAM DON
(Ky va ghi ro ho tén)
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